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EMPLOYEE RECORD CONFIDENTIALITY REQUEST AUTHORIZATION 

As per Louisiana law, (see below) I authorize Delgado Community College (the College) to maintain 
confidentiality of all my personal contact information—including my cellular/mobile telephone 
number, e-mail address, home telephone number, and home address information—and to NOT 
disclose this information when the College receives a public records request. 

_________________________________________Employee Printed Name 
_________________________________________Employee Signature 
_________________________________________Date 

La. R.S. 44:11 (“Confidential nature of certain personnel records; exceptions”) 

A. Notwithstanding anything contained in this Chapter or any other law to the contrary, the following items in
the personnel records of a public employee of any public body shall be confidential:

(1) The home telephone number of the public employee where such employee has chosen to have a
private or unlisted home telephone number because of the nature of his occupation with such body.
(2) The home telephone number of the public employee where such employee has requested that the
number be confidential.
(3) The home address of the public employee where such employee has requested that the address be
confidential.
(4) The name and account number of any financial institution to which the public employee's wages or
salary are directly deposited by an electronic direct deposit payroll system or other direct deposit payroll
system.

B. The provisions of R.S. 44:11(A)(3) shall not apply to the personnel records of a city or parish school board to
the extent that the home address of any employee of a city or parish school board shall be made available to
recognized educational groups.

C. Notwithstanding any other provision of this Chapter, the social security number and financial institution direct 
deposit information as contained in the personnel records of a public employee of any public body shall be
confidential. However, when the employee's social security number or financial institution direct deposit
information is required to be disclosed pursuant to any other provision of law, including such purposes as child
support enforcement, health insurance, and retirement reporting, the social security number or financial
institution direct deposit information of the employee shall be disclosed pursuant to such provision of law.

D. Notwithstanding anything contained in this Chapter or any other law to the contrary, all medical records,
claim forms, insurance applications, requests for the payment of benefits, and all other health records of public
employees, public officials, and their dependents in the personnel records of any public body shall be
confidential. However, nothing in this Chapter shall be intended to limit access to employee records under the
Code of Civil Procedure or Code of Evidence.

E. The provisions of Paragraph (A)(3) of this Section shall not apply to the home address of a member of the
Firefighters' Retirement System if that information is requested by a member of the Louisiana Legislature, an
agency or employer reporting information to the system, or a recognized association of system members.
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